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QUY PINH
Vé quan ly vin bang, chirng chi
(Ban hanh kém theo OP sé 108 /OD-DHSPTDTTHN ngay 19 thang 02ndm
2021 cua Hiéu truong Truong Pai hoc Su pham T hé duc Thé Thao Ha Noi)

Chuwong I
QUY DINH CHUNG

Picu 1. Pham vi diéu chinh va doi twong ap dung

1. Quy dinh nay quy dinh vé in va quan 1y van bang va chimg chi trong
pham vi quan 1y ctia Trudng Pai hoc Su pham Thé duc Thé thao Ha Noi (ngoai
trir chimg chi Gido duc Qudc phong va An ninh duge thyc hién theo Quy dinh
ciia Bo Giao duc va Pao tao) gdm: ndi dung, ngon nglr ghi trong van bang,
ching chi; in phoi va quan ly phdi, van bang, ching chi; cap phat, chinh stra, thu
hoi, hity bé van bang, ching chi; cip ban sao vin bang, chimg chi tir s6 gdc.

2. Quy dinh nay ap dung ddi v6i nguoi duoc cdp vin bang, chimg chi va
cac don vi, vién chie thugc Nha truong duoc giao nhiém vy in phdi, quan ly
phoi van bang, ching chi; cap phat, chinh sua, thu hdi, huy bé vin bang, ching
chi; cap ban sao vin bang, chtng chi tir s6 gdc.

Piéu 2. Nguyén tic quan 1y, cap phat vin bang, chirng chi

1. Nha truong quan 1y théng nhat cac vin bang, chimg chi ¢6 st dung con
dau cia Nha truong.

2. Ban chinh vin bang, chimg chi duoc cip mot lan. Trudng hop vin bang,
ching chi da cap cho nguoi hoc nhung phat hién bi viét sai do 16i cia Nha
truong tai thoi diém cap phat thi Nha truong cé trach nhi¢m thu hoéi van bang,
chung chi da cap va cap lai cho nguoi hoc.

3. Nghiém cdm moi hanh vi gian ln trong cap phat va sir dung vin bang,
chung chi.

4. Bao dam cong khai, minh bach trong cap phat vin bang, ching chi.
Pi¢u 3. Pon vi quan 1y, cip phat vin bing, chirng chi:

Don vi dugc giao quan ly, cap phat van bang, ching chi 1a cac don vi thuc
hién chic nang, nhiém vu cap phat vin bang, ching chi dugc Quy dinh tai Quy
ché t6 chirc va hoat dong hoac cac don vi dugc giao nhi¢m vu theo Quyet dinh
ctia Nha truong. Cu thé:



1. Phong Bam bao chat lugng va Thanh tra in va quan 1y phoi, cip phat
pho1 van bang, chung chi.

2. Phong Quan 1y Pao tao va Cong tac sinh vién chiu trach nhiém quan 1y
vi€c in thong tin 1€n phoi va cap phat, cap ban sao, d€ nghi thu hoi, huy bd bang
cu nhan

3. Khoa Pao tao Sau dai hoc chiu trdch nhi¢m quéan ly vi¢c in thong tin lén
phoi va cap phat, cap ban sao, dé nghi thu hoi, huy bo bang thac si.

4. Pon vi duoc giao to chirc bdi dudng theo Quyét dinh ctia Nha trudng co
cap chirng chi chiu trdch nhi€ém quan 1y viéc in thong tin 1€n phoi, cap phat, cap
ban sao, dé nghi thu hoi, hiy bo ching chi.

5. Péi voi ching chi gido duc qubc phong va an ninh (do Bo Gido duc va
Pao tao in va cap phoi chimg chi), Trung tim Gido duc Qubc phong va An ninh
chiu trach nhi€ém dang ky va nhan phdi ching chi tir B Gido duc va Pao tao;
quan 1y st dung phéi, quan 1y viéc in thong tin 1én phdi va cip phat ching chi
cho ngudi hoc theo quy dinh.

Pi¢u 4. Trach nhiém ciia Nha truong
1. Nha truong cé trach nhiém:

a) Kiém tra, ddi chiéu va ghi chinh xac, day du cac thong tin ghi trén vin
bang, ching chi. Cung cip cac thong tin dy kién ghi trén vin bang, ching chi
cho ngudi hoc dé ngudi hoc kiém tra tinh chinh xac ctia cac thong tin trude khi
ghi trén vin bang, ching chi; yéu ciu nguoi hoc xac nhan vé viée da kiém tra
thong tin, ky xac nhin cac yéu cau chinh stra thong tin va cung cip cac cin cu
yéu cau chinh stra thong tin. Cac théng tin 1ién quan dén khai sinh cua ngudi hoc
ghi trén vin bang, ching chi phai cin ctr vao gidy khai sinh hop 1& va hd so
tring tuyén ctia ngudi hoc;

b) Tb chtc in, cAp van bang, ching chi ding thim quyén va dang thoi han
theo quy dinh;

¢) Lap day du hd so lam can cir dé cap phat, quan Iy vin bang, chimg chi va
luu trit vinh vién;

d) Bao dam tinh chinh x4c va chiu trach nhiém vé cac thong tin trong ho so,
trong sO gdc cap vin bang, ching chi;

d) Cung cap thong tin trong s6 goc cap van bang, chimg chi va thong tin
trong hd so t6t nghiép dé ngudi duoc cdp van bang, ching chi ¢6 cin ctr dé nghi
chinh stra vin bang, ching chi;

e) Chinh stra noi dung vin bang, ching chi theo quy dinh tai Quy dinh nay;

) Bao quan, luu gitr van bang, ching chi trong trudong hop ngudi hoc chua
dén nhan van bang, chiing chi;



h) Thu hdi, hity b6 vin bang, chimg chi theo quy dinh ctia Quy dinh nay;

i) C4p ban sao vin bang, chimg chi tir s6 gbc theo quy dinh tai Chwong V
cua Quy dinh nay.

2. Truéng cac don vi duoc giao in va quan 1y phoi, cAp phat vin bang,
chirng chi chiu trach nhi€ém ca nhan trudc Hi€u trudng va trude phap ludt vé viée
in phoé1, quan 1y phdi, cap phat van bang, chimng chi theo nhiém vu dugc giao.

Piéu 5. Quyén va nghia vu ciia nguoi dwoe cip vin bing, chitng chi

1. Nguoi duge cap van bang, chiung chi ¢6 cac quyén sau day:

a) Yéu cau Nha trudng cap vin bang, chimg chi cdp ding thoi han quy
dinh; ghi chinh xac, day du cac thong tin trén van bang, ching chi hodc chinh
sta cac nd1 dung ghi trén van bang, ching chi theo quy dinh;

b) Yéu cau Nha truong cung cap thong tin trong sO goc cap van bang,
ching chi va thong tin trong ho so tot nghiép dé co can ctr dé nghi chinh stra vin
bang, ching chi;

¢) Yéu cau Nha truong cap ban sao vin bang, chimg chi tir so gdc khi c¢6 nhu
cau.

2. Nguoi duge cip vin bang, ching chi ¢6 cac nghia vu sau day:

a) Cung cip chinh xac, diy du cac thong tin can thiét d¢ Truong Pai hoc
Su pham Thé duc Thé thao Ha Noi ghi nd1 dung trén van bang, chiing chi;

b) Kiém tra tinh chinh x4c cac thong tin ghi trén vin bang, chtng chi trudc
khi ky nhén van bang, chung chi;

¢) Phai co gidy uy quyén theo quy dinh ctia phép ludt khi khong truc tiép
dén nhan vin bang, chimg chi;

d) Gir gin, bao quan van bang, ching chi; khong dugc tiy xo6a, chinh stra
C&:IC ndi dung trén van bang, chung chi; khong dugc cho ngudi khac st dung van
bang, chung chi;

d) Str dung quyét dinh chinh sta van bang, chung chi kem theo van bang,
chung chi sau khi dugc chinh stra van bang, ching chi (néu c0);

e) Trinh b4o cho Nha truong va co quan cong an noi gan nhat khi bi mat
ban chinh van bang, chung chi;

g) Nop lai vin bang, ching chi cho co quan c6 thAm quyén thu hoéi vin
bang, chimg chi trong thoi han 30 ngay, k& tir ngay nhan dugc quyét dinh thu
hoi van bang, chung chi.

Piéu 6. Vin bang, chirng chi ciia Nha truong
1. Vin bang: bang cir nhan; bang thac si.
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2. Chimg chi: chimg chi ngoai ngt, tin hoc; ching chi bdi dudng chuyén
mon, nghi€p vu. Ching chi Qudc phong va An ninh (theo quy dinh cia Bo
GD&DT)

Chuong 11
NOI DUNG, NGON NGU GHI TRONG VAN BANG, CHUNG CHI

Piéu 7. Hinh thirc viin bang, chirng chi

Vian béng, chimg chi do Truong Pai hoc Su pham Thé duc Thé thao Ha Noi
cap bao gom bdn (4) trang, kich thudc quy dinh nhu sau: Chimg chi: 13cm x19cm
(néu cé); Bang cir nhan: 21cm x 14.5cm; Biang Thac si: 26cm x 18cm; Trang 1 va
trang 4 cta bang c6 nén mau do; trang 1 ¢6 hinh qudc huy, cac chit in trén trang 1
c6 mau vang; trang 2 va trang 3 c6 nén mau vang, hoa van vién mau vang dam,
tén bang c6 mau do, cac chit khac c6 mau den; hinh tréng dong in chim chinh
gita trang 2, hinh Qudc huy in chim chinh giita trang 3. Ngoai ra, trén vin bang,
ching chi cia Truong Pai hoc Su pham Thé duc Thé thao Ha Noi ¢6 dan tem
chbng gia 7 mau va hinh logo Trudng Pai hoc Su pham Thé duc Thé thao Ha Noi
(Logo cua Truong & goc trén bén trai trang 3, Tem & gbc dudi bén trai trang 4).

Dieu 8. Mau van bang, chirng chi

Mau vin bﬁng, ching chi cta Truong Pai hoc Su: pham‘ Thé duc Thé thao
Ha No6i duge ban hanh kem theo Quy dinh nay bao gom: Bang cur nhan (Mau
1.1); Bang Thac si (Mau 1.2); Chirng chi (Mau 1.3).

Picu 9. Noi dung chung ghi trén vin bang, chirng chi
(1). Tiéu deé:
CONG HOA XA HOQI CHU NGHIA VIET NAM

Doc lap - Tw do - Hanh phic

(2). Hiéu trudng + tén trudng + cap:
HIEU TRUONG
TRUONG PAI HQC SU PHAM THE DUC THE THAO HA NOI

Cap
(3). Tén vin bang, chimg chi
- Vin bang:
BANG CU NHAN/BANG THAC SY
- Chting chi:

Chirng chi Boi dudng Kién thirc Gido duc Qudc phong-An ninh
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(4). Nganh dao tao di véi Bang cir nhan/Bing Thac si.

(5). Ho, chit dém, tén ciia ngudi dugc cap van bang, chung chi.

(6). Ngay thang nim sinh ctia ngudi duoc cip vin bang, ching chi.

(7). Thoi gian tham du hoc ddi vai Chirng chi.

(8). Hang tét nghiép ddi voi Bang Cir nhan.

(9). bia danh (Ha No6i), ngay thang nam cap van bang, chung chi.

(10). Tén, chtc danh, chit ky ciia nguoi cap van bang, ching chi va dong dau
theo quy dinh.

(11). S hiéu va Sb vao sb cap vin bang, chang chi.

* C4c noi dung trén dugc in trén trang 3 va cac noi dung twong @ng bang tiéng
Anh duoc in trén trang 2 caa bang Ctr nhan, Thac sy. Trang 2 phan tiéng anh
khong ghi dia danh (Ha Noi) ma chi ghi ngay thang nim cip van bang, ching
chi.

* Trang 1 in chit hoa dam, mau vang:

BANG CU NHAN/BANG THAC SI/CHUNG CHI+TEN CHUNG CHI

Picu 10. N6i dung chinh ghi trén phu luc viin bing

Phu luc van béng kém theo van bz"mg cua Truong Pai hoc Su pham thé duc
thé theo gdm cac ndi1 dung sau:

* P6i voi phu luc vin bang cir nhan (Pio tao theo nién ché) miu 2.1
1. Théng tin vé nguoi duoc cip van bang: ho va tén, gidi tinh
2. Thong tin két ndi véi van bang: Lop/Khoa, ma sd sinh vién/hoc vién.

3. Thong tin vé vin bang: Trudng Pai hoc Su pham Thé duc Thé Thao Ha
No1i, chuyén nganh dao tao, ngay nhap hoc, ngdn ngit dao tao, thoi gian dao tao,
trinh d6 dao tao (theo Khung trinh do quéc gia Viét Nam): Bac 6/8, hinh thuc
ddo tao, sd hiéu van bé“mg.

4. Théng tin vé két qua hoc tap: tén hoc phan hodc mon hoc, sé don vi hoc
trinh ctia tng mon hoc, diém hoc phan hodc moén hoc, Piém trung binh chung
cac mon hoc toan khoa, Piém cac moén thi tot nghiép/bao vé khoa luan tét nghiép,
Piém trung binh chung hoc tap ra truong.

5. Thu ngo cua Hiéu trudng.
* P6i véi phu luc vin biang cir nhan (Do tao theo tin chi) miu 2.2

1. Thong tin vé ngudi dugc cp vin bang: ho va tén, gidi tinh, ngay thang
nam sinh.

2. Thong tin két ndi voi van bang: 16p/khda, ma sd sinh vién/hoc vién.
3. Thong tin vé vin bﬁng: Truong Pai hoc Su pham Thé duc Thé Thao Ha
NO1, chuyén nganh dao tao, ngay nhap hoc, ngén ngt dao tao, thoi gian dao tao,
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trinh d6 dao tao (theo Khung trinh d6 qudc gia Viét Nam): Bac 6/8, hinh thirc dao
tao, trinh 0 Ngoai ngtr, tin hoc

4. Thong tin vé két qud hoc tép : tén hoc phén hodc mon hoc, sb tin chi cia
tung hoc phan hodc mon hoc, di€ém hoc phan hodc mén hoc, tong s6 tin chi tich
Iy theo yéu cau, diém trung binh chung tich 1y thudc chuong trinh dao tao, Cac
hoc phan tich ity b6 sung (néu co).

5. Hé théng thang diém danh gia.

6. Thu ngd cua Hiéu trudng.

* P6i voi phu luc bang thac s§ mau 2.3

1. Thong tin vé nguoi duge cap van bang: ho va tén, gidi tinh, ngay thang
nam sinh.

2. Thong tin két ndi véi vin béng: Khoéa, ma hoc vién.

3. Thong tin vé van bang: Truong Pai hoc Su pham Thé duc Thé Thao Ha
No1i, chuyén nganh dao tao, hinh thirc dao tao, ngay nhap hoc, ngén ngir dao tao,
thot gian dao tao, trinh d¢ dao tao (theo Khung trinh d6 qudc gia Viét Nam): Béc
7/8, trinh d6 Ngoai ngir tiéng anh chuan dau ra trong duong béac 3/6 theo khung
ning luc ngoai ngir Viét Nam, s6 hiéu van bang, s vao sd gbc cip bang.

4. Thong tin vé két qua hoc tap : tén hoc phén hodc mén hoc, sb tin chi cua
tung hoc phan hodc mon hoc, diém hoc phan hodac mon hoc, diém trung binh
chung tich Iiiy thudéc chuong trinh dao tao, tén luan van, Biém bao v¢ luan van tot
nghiép.

Picu 11. Ngon ngir ghi trong vin bang, chirng chi

Ngon ngir ghi trong van bang, ching chi la tiéng Viét. P6i voi cac van bang,
ching chi c6 ghi thém tiéng nudc ngoai, thi tiéng nudc ngoai phai duge ghi dung
theo nghia tiéng Viét va kich ¢& chit nudc ngoai khong 16n hon kich c& chit tiéng
Viét.

Chuong 111
IN PHOI VA QUAN LY PHOI, QUAN LY VAN BANG, CHUNG CHI
Pi¢u 12. In va quan ly phéi vin bang va chirng chi

1. Phong Pam bao chat luong va thanh tra chi tri va phdi hop vdi cac don
vi li€én quan dé thiét ké phoi van bang, ching chi trinh Hi¢u truéng phé duyét.

2. Viéc in phdi van béng, chirng chi phai dam bao chat ché, an toan, bao
mat va phai duogc 1ap s6 quan ly.

3. Phoi van bang, ching chi phai dugc quan ly chat ché, bao quan tai noi
dap ing duoc cac yéu cau vé moi trudong, an ninh, an toan chay no.
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4. Thyc hién quan ly phéi VBCC

- Chuyén vién quan ly phéi VBCC béao cao lanh dao phong PBCL&TT
vé s6 luong phoi VBCC con lai va lap ké hoach in phoi VBCC (Méu 3.1). Lanh
dao phong PBCL & TT trinh Ban giam hiéu ké hoach in phoéi VBCC

- Hiéu truong uy quyén, ky hop dong in v6i dai dién lanh dao cua nha in
da nang luc (MAu 3.2, 3.3) ; in theo miu Phoéi VBCC tai diéu 8 cua quy dinh
nay va thanh 1y hop dong in phéi VBCC (Mau 3.4)

- Tiép nhan phoi chimg chi tir nha in sau khi da kiém tra tiéu chuan k§
thuat cua phoi (Mau 3.5);

- Chuyén vién quan 1y phdi vao “So6 quan 1y phoi VBCC” (Méu 3.6, 3.7);

- Ban giao cho cac don vi cap phat VBCC khi c6 gidy dé nghi. Lap bién
ban ban cdp VBCC cho cac don vi st dung (Mau 3.8). Trudng hop trong qua
trinh in thong tin trén phdi VBCC bi hong (16i) don vi d6 lap bién ban sé phoi
hong guri vé phong DPBCL & TT dong thoi 1am gidy dé nghi cip bo sung.

- Ngay 30/12 hang ndm chuyén vién quan ly ph6i VBCC phong BDBCL &
can ctr vao bao cdo sir dung phdi VBCC cia cic don vi str dung, tong hop sb
luong phoi con lai va du kién sé luong phoi VBCC cho nim sau béo c4o Ban
giam hiéu nha trudong dé c6 ké hoach in phéi VBCC (néu c6) cho phi hop.

- Bao c4o s6 luong in hong (16i) ctia cac don vi st dung, hodc mau phoi
chua st dung do thay ddi, 14p bao cao dé nghi hdi dong huy phoi VBCC theo
(miu 3.9). Tham muu cho nha trudng thanh 1ap hoi ddng xir Iy va co bién ban
hity bo ghi 16 s6 luong, sb hiéu va tinh trang phdi vin bang, chimg chi trude khi
bi hiiy bo. Bién ban hiy bo phai duoc luu trit vao hd so dé theo ddi, quan 1y
(mau 3.10).

- Truong hop phdi VBCC bi mat, Phong PBCL & TT ¢ trach nhiém lap
bién ban, bdo cdo nha trudng va d& xuat nha truong théng bao dén cong an
thanh phé Ha Noi dé xtr 1y kip thoi.

Pi¢u 13. Cap phat phéi vin bing va chirng chi

1. Pon vi c6 nhu ciu sir dung phdi vin bang, ching chi giri bo hd so dé nghi
cap phat phoi vin bang, chimg chi dén Phong Pam bao chét lugng va Thanh tra.
Ho so gom: Gidy dé nghi cip phoi van bang, ching chi (Miu 4.1) céac tai liéu
dinh kém: Chi tiéu Bo giao (d6i véi bang Ctr nhan), bién ban xac nhan chi tiéu
(461 voi bang thac s¥); Quyét dinh TT nhap hoc (kém danh sach); Quyét dinh
Cong nhan tot nghiép (kém danh sach). Phong/khoa nhap phdi VB,CC dugc cip
vao sd (MAu 4.2) va vao sb cip bang géc cho sinh vién/hoc vién (Miu 4.3.1
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CN/ 4.3.2 Th.sy). Vao ngay 30/12 hang nam phong/khoa bao cao tinh hinh st
dung phoi VB,CC cua don vi va du kién dé xuat phdi VB,CC cho ndm tiép theo
(MAu 4.4).

2. Trong thoi han 03 ngay lam viéc ké tir khi nhan duoc hd so dé nghi da
dugc Hiéu trudong phé duyét, Phong Bam bao chét lugng va Thanh tra tién hanh
cap phoi vin bang hoic ching chi theo yéu cau. Viée cap phdi VBCC duoc 1ap
bién ban cap phoi VB,CC theo (miu 3.8) tai diéu 12 ctia quy dinh nay.

3. DBdi voi phdi vin bang, chimg chi bi hu hong, viét sai, chit luong
khong bao dam don vi st dung phoi VBCC lap bién ban ban giao phdi hong
(16i) cho phong PBCL & TT (MAu 4.5), 1ap bién ban ban giao phdi vin bang in
sai, in hong (MAu 4.6), lam gidy dé nghi cAp bd sung phdi VB, CC (MAu 4.7).

4. Truong hop van béng, ching chi bi mat, don vi dugc giao nhi¢m vu
quan 1y, cip phat c6 trach nhiém 1ap bién ban va béo cdo nha truong dé 1am thu
tuc thong bao dén cong an thanh phd Ha Noi dé xtr 1y kip thoi.

Picu 14. Quan 1y vin bang, chirng chi

1. Khi cip vin bang, chimg chi cho nguoi hoc, don vi dugc giao quan 1y
cp van bang, ching chi phai 1ap s6 gbc van bang, ching chi theo quy dinh,
trong do6 ghi 10 sb hiéu, sb vao s Cép van béng, chung chi. Viéc lap sb hiéu, sb
vao s cap van bang, chung chi duoc thuc hién theo quy dinh nhu sau:

a) S6 hiéu ghi trén phdi van bang, chimg chi duoc 1ap gdm: chir viét tat tén
Truong Pai hoc Su pham Thé duc Thé thao Ha Noi; chir viét tit loai vin béng
ching chi va sb tu nhién lién tuc theo thir ty tir nho dén 16n trong toan by qua
trinh hoat dong cua Nha truong tur thoi diém thyc hién viéc tu in phodi van béng,
chtng chi dam bao phan biét duoc sb hiéu cta ting loai vin bang, ching chi.
Cu thé:

- Chif viét tat Trudong Pai hoc Su pham Thé duc Thé thao Ha Noi: Hupes

- Chir viét tat loai vin bang ching chi: Bang thac si: ThS; Bing ctr nhan:
bH; Chung chi: CC.

- S4 ty nhién lién tuc tir nhod dén 1én gém 5 s6: Bat dau tir s6 “01”

Cach viét: Hupes.X/N

Hupes: Chir viét tit tén trudng.

X: Loai vin bang ching chi.

N: S ty nhién.

b) S6 vao s duoc 1ap lién tuc theo thtr tu sd ty nhién tir nhé dén 16n theo
ting ndm tir ngay 01/01 dén hét ngay 31/12; dam bao phan biét duoc sé vao sb
cip cla ting loai vin bang, ching chi, nim cip, don vi t6 chirc khoa boi dudng
d6i voi ching chi.



- Péi v6i van bang: Loai vin bang. Nam tot nghiép/S vao s6 vin bang.

Cach viét: X.Xy/N

X: Loai vin bang: Bing thac sila ThS; Bang tét ctr nhan 1a BH

Xy: Nam tot nghiép (4 chir sd).

N: Sb thtr tu lién tuc theo thir ty sd tw nhién tir nhod dén 16n theo tung nam
tir ngay 01/01 dén hét ngay 31/12.

- P6i voi chung chi: ky hiéu ching chi (CC), tén viét tit don vi to chirc
khoa hoc, nam cép chimg chi/sé thir tw ching chi.

Cach viét: CC.Z.Xy/N

CC: Ky hiéu chung chi.

Z: Tén viét tit cua don vi to chirc khoa hoc (theo dé xuét cua Phong Bam
bao chat lugng va Thanh tra gdm 02 chit cai).

Xy: Nam céap ching chi (4 chit s6).

N: S6 thir ty lién tuc theo thi tu sd tu nhién tir nho dén 1én theo tung nam
tir ngay 01/01 dén hét ngay 31/12.

Picu 15. Ché @9 bao cdo viéc quan 1y viin bang, chirng chi

Cham nhit ngay 30 thang 12 hang nim, cac don vi duoc giao nhiém vu
quan 1y, cAp phat vin bang, ching chi thong ké sb luong vin bang, chimg chi di
str dung; s6 luong vin bang, ching chi di cip trong nim va dé xuat ké hoach sir
dung phoi vin bang, chimg chi nim tiép theo giri Phong Pam bao chét luong va
Thanh tra dé téng hop bdo cdo Hiéu truong va Bd Giao duc va Pao tao.

Chuwong IV
CAP PHAT, CHINH SUA,
THU HOIL HUY BO VAN BANG, CHUNG CHI

Piéu 16. ThAm quyén cap vin bang, chirng chi
Hiéu trudng c6 tham quyén cip cho nguoi hoc: bang cir nhan; bang thac si;
cac loai chting chi.

Pi¢u 17. Picu kién cap vin bang, chirng chi

1. Van bang duoc cap sau khi nguoi hoc hoan thanh chuong trinh dao tao
theo cép hoc, trinh d0 dao tao.

2. Chiing chi duoc cap sau khi nguoi hoc hoan thanh chuong trinh dao tao
hodc bdi dudng nang cao trinh d6 theo chwong trinh di duoc phé duyét.

Pi¢u 18. Thoi han cap vin bang, chirng chi
1. Nha truong c6 trach nhiém cdp van bang cho ngudi hoc trong thdi han 30
ngay ké tir ngay c6 quyét dinh cong nhan tbt nghiép dai hoc, cong nhan hoc vi va

cap bang cur nhan, thac si.
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2. Nha truong c6 trach nhiém cap chimg chi cho ngudi hoc cham nhat 1a 30
ngay ké tir ngay két thiic khoa dao tao, bdi dudng chuyén mon, nghiép vu.

3. Trong thoi gian chd cip bang tot nghiép, nguoi hoc du diéu kién cip
bang t6t nghiép néu c6 nhu cau duge Nha trudng cap gidy ching nhan t6t nghiép
tam thoi (mau 4.3)

Piéu 19. S6 gbc cip vin bang, chirng chi

1. S6 gbe cap van bang, ching chi 1a tai liéu do don vi dugc giao quan 1y,
cap vin bang, chimg chi 1ap ra khi thuc hién viéc cap ban chinh vin bang, ching
chi trong d6 ghi chép ddy du nhimg ndi dung tiéng Viét nhu ban chinh ma Nha
truong da cap.

2. S6 gbc cap van bang, ching chi phai dugc ghi chép chinh xé4c, danh so
trang, dong dau giap lai, khong duogc tay xo6a, dam bao quan 1y chat ché va luu
trit vinh vién.

3. MAu s6 gbc cap vin bang, chimg chi dugc ban hanh kém theo Quy dinh nay
bao gom: SO gbc bang ctr nhan (miu 4.3.1); SO gbc bang Thac si (mau 4.3.2); SO
gbc chimg chi (mau 4.3.3) néu co.

Picu 20. Ky, déng dau vin bing, chitng chi

1. Khi ky vin bang, chimg chi, ngudi ky phai ky theo mau chit ky da dang ky.

2. Hiéu truong c6 thé Gy quyén cho Pho Hiéu trudng ky mot hodc mot sb
chtng chi. Viéc Gy quyén nay phai duoc l4p thanh vin ban. Pho Hiéu trudng khi
ky chirg chi phai tuan theo khoan 1 Piéu nay.

3. Viéc dong dau cta Nha truong 1én vin bang, ching chi theo quy dinh vé
cong tac van thu hi¢n hanh.

Pi¢u 21. Thaim quyén chinh sira ndi dung vin bing, chirng chi
Hiéu trudng c6 thaim quyén quyét dinh chinh sira ndi dung tit ca cac loai
vin bang, ching chi do Nha trudng cap.

Piéu 22. Cac truong hop chinh sira ndi dung vin bing, chirng chi

Nguoi duoc cip van bang, chiung chi co quyén yéu cau chinh stra ndi dung
ghi trén vin bang, chimg chi trong cac trudng hop sau:

1. Sau khi dugc cip vin bang, ching chi, ngudi hoc dugce co quan c6 tham
quyén quyét dinh hodc x4c nhan viéc thay doi hodc cai chinh ho tich, xac dinh
lai dan tdc, xac dinh lai gidi tinh, bod sung hd tich, diéu chinh hd tich, dang ky
khai sinh qua han, dang ky lai viéc sinh theo quy dinh cua phap luat;

2. Khi vin bang, chimg chi bi viét sai do 15i ctia Nha trudng ma khong con
phoi phu hop véi thoi diém cdp van bang, ching chi.
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3. Trudng hop vin bang, ching chi dugc chinh sira ndi dung hoic duoc cp
lai thi phai 1ap phu luc s6 gbc dé ghi cac ndi dung duoc chinh stra hodc thay d6i
clia van bang, chimng chi (mau 4.8)

Piéu 23. Ho so, trinh tu, thii tuc chinh sira ndi dung vin bing, chirng chi

1. H6 so dé nghi chinh stra vin bang, ching chi:

a) Pon dé nghi chinh stra vin bang, ching chi;

b) Vian bang, chimg chi dé nghi chinh stra;

¢) Quyét dinh thay doi hodc cai chinh hé tich, xac dinh lai dan tdc, xac dinh
lai gidi tinh d6i v&i truong hop chinh stra van bang, ching chi do thay dbi hodc
cai chinh ho tich, xac dinh lai dan tdc, xac dinh lai gidi tinh,;

d) Gidy khai sinh ddi v6i trudng hop chinh sira van bang, ching chi do bo
sung ho tich, diéu chinh ho tich, dang ky lai vi¢c sinh, dang ky khai sinh qua han;

d) Gidy ching minh nhan dan, cin cudc cong dan hodc ho chiéu hoic gidy
td tiy than hop phdp khic c6 anh cta nguoi dugc cap vin bang, chimg chi.
Thong tin ghi trén cac gidy to ndy phai phu hop v6i dé nghi chinh stra n6i dung
vin bang, chimg chi;

2. Trinh tyu, thu tuc chinh stra van béng, chtirng chi dugc quy dinh nhu sau:

a) Nguoi dé nghi chinh stra vin bang, chirmg chi nop 01 (mét) bd hd so theo
quy dinh tai khoan 1 Piéu nay cho don vi dugc giao viéc quan 1y cip phat vin
béng, ching chi. Viéc nop hd so ¢o thé thuc hién béng cach nop truc tiép hoac
guri qua duodng buu dién;

b) Trong thdi han 05 ngay 1am viée ké tir ngay nhan du hd so hop 18, don vi
duoc giao viée quan 1y cAp phét vin bang, chimg chi chiu trach nhiém xem xét,
dé xuat quyét dinh viéc chinh sira; néu khong chinh sira thi phai tra 101 bang van
ban va néu rd ly do;

¢) Viéc chinh sira ndi dung van bang, ching chi duoc thuc hién bang quyét
dinh chinh stra; khong chinh stra truc tiép trén van bﬁng, ching chi;

Can ctr quyét dinh chinh stra, don vi cap phat van bang, ching chi tién hanh
chinh stra cac noi dung tuong Gng ghi trong sé gbc cip vin bang, ching chi.

Diéu 24. Noi dung chinh ciia quyét dinh chinh sira va ap dung viéc
chinh sira viin biang, chirng chi

1. Quyét dinh chinh stra vin bang, ching chi gdm cac ndi dung chinh sau:

a) Ho, chit dém, tén; ngdy thang nim sinh cta nguoi cd van bang, chimg
chi duoc chinh sura;

b) Tén, s0, ngay thang nam cép cua van béng, chiing chi dugc chinh stra;

¢) Noi dung chinh stra;

d) Ly do chinh stra;
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d) Hiéu lyc va trach nhiém thi hanh quyét dinh.

2. Viéc chinh sira ndi dung ghi trén vin bang, chimg chi duoc 4p dung ca ddi
voi nhitng van bang, chimg chi duoc cp trude ngay Quy dinh niy c6 hiéu luc thi
hanh.

Piéu 25. Thu hoi, hity bé viin bang, chirng chi

1. Vian bang, ching chi bj thu hoi, hity bé trong cac trudng hop sau day:

a) C6 hanh vi gian lan trong tuyén sinh, hoc téap, thi ctr, bdo v€ khoa ludn tdt
nghi¢p, ludn van, ludn an hodc gian lan trong viéc lam hd so dé duoc cép van
bang, ching chi;

b) Cap cho ngudi khong du diéu kién;

¢) Do nguoi khong c6 thim quyén cp;

d) Vian bang, ching chi bi tiy x0a, stra chira;

d) Bé cho ngudi khac sir dung;

2. Nha truong cé trach nhiém thu hoi, hity bo van bang, chiung chi, ké ca
doi vai béng thac si, bé“mg tién si trude day do B0 truéng Bo Gido duc va Pao
tao cap ddi v6i nguoi hoc da theo hoc tai Trudng.

Truong hop co quan cép van bang, chimg chi da sap nhdp, chia, tich, giai
thé thi Truong Pai hoc Su pham Thé duc Thé Thao Ha Noi ¢6 thAm quyén thu
hoéi, huy bo van bang, ching chi néu dang quan 1y s6 gdc cip vin bang, ching
chi.

Truong hop xac dinh c6 da cin ct dé thu hdi, huy bo van bang, ching chi,
Hiéu trudng ra quyét dinh thu héi, huy bé vin bang, ching chi. Noi dung cua
quyét dinh néu 15 1y do thu hoi, huy bo, thdi han thu hoi, hay bo.

Piéu 26. Cong bd cong khai thong tin vé viéc cip vin bang, chirng chi
trén trang thong tin dién tir

1. Théng tin cong bd cong khai vé cap vin bang, chimg chi gdm cac noi
dung duoc quy dinh tai khoan 2, 4, 5, 6 Piéu 8 va Piéu 9 cta Quy dinh nay.
Thong tin phai dam bao chinh xac so vdi sd gbc cip van bang, ching chi; phai
dugc cap nhat va luu trir thuong xuyén trén trang thong tin dién tir cua Nha
truomg, bao dam dé quan 1y, truy cap, tim kiém.

2. Trudng hop vin bang, ching chi dugc chinh sira, thu hdi, hity bo thi phai
dugc cong bd cong khai trén trang thong tin dién tir ciia Nha truong.

3. Viéc cong bd cong khai thong tin vé céap, chinh stra, thu hdi, hity bo vin
bang, ching chi trén trang théng tin dién tir duoc thuc hién ca ddi véi cac van
bang, chimg chi da duoc cip trude ngay Quy dinh nay ¢ hiéu lyc thi hanh.
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Chuong V
CAP BAN SAO VAN BANG, CHUNG CHI TU SO GOC

Piéu 27. Ban sao viin bang, chirng chi tir s6 gbc

1. Viéc cap ban sao van bang, ching chi tir sé gbe 1a viéc Nha trudng dang
quan 1y s6 gdc can cir vao sd gbe dé cap ban sao.

2. Céc ndi dung ghi trong ban sao vin bang, chimg chi tir s gbc phai chinh
xac so voi sd goc.

3. Viéc cdp ban sao van bang, ching chi tir s6 gbe duoc thuc hién dong thoi
vGi viée cap ban chinh hoic sau thoi diém cap ban chinh.

Piéu 28. Nguoi c6 quyén yéu cau cap ban sao viin bang, chimg chi tir so goc

Nhitng ngudi sau diy co quyén yéu cau cap ban sao vin bang, ching chi tir
56 goc:

1. Nguoi duoc cap ban chinh vin bang, chimg chi.

2. Nguoi dai dién theo ty quyén cua ngudi duogc cap ban chinh vin bang,
ching chi.

3. Cha, me, con; vo, chéng; anh, chi, em rudt; nguoi thura ké khéac cua
ngudi duoc cdp ban chinh vin bang, chimg chi trong truong hop ngudi d6 da
chét hodc mat nang lyc hanh vi dan su.

Picu 29. Trinh tw, thii tuc cAp ban sao vin bang, chirng chi tir s6 goc

1. Ngudi yéu cau cap ban sao vin bang, ching chi tir sé gbc phai xuét trinh
ban chinh hodc ban sao c6 chung thyc gidy ching minh nhan dan, cin cudc
cong dan hoic ho chiéu con gid tri str dung dé ngudi tiép nhan ho so kiém tra.
Truong hop ngudi yéu cau cdp ban sao vin bang, chimg chi tir s6 gdc 14 ngudi
quy dinh tai khoan 2, khoan 3 Piéu 28 ctia Quy dinh ndy thi con phai xuét trinh
gidy iy quyén (d6i v6i nguoi duge Gy quyén) hodc gidy to ching minh quan hé
v6i ngudi duge cap ban chinh vin bang, ching chi.

Truong hop nguoi yéu cdu cip ban sao vin bang, ching chi tir s6 gdc giri
yéu cau qua buu dién thi phai giri kém theo ban sao c6 chimg thuc gidy to quy
dinh tai khoan 1 Piéu nay, 01 (mot) phong bi dan tem ghi rd ho tén, dia chi
nguoi nhan.

2. Pon vi dugc giao quan 1y s6 gdc cap van bang, ching chi can clr vao sd
gdc dé dé nghi cip ban sao cho ngudi yéu cau; ndi dung ban sao phai ghi theo
dung ndi dung di ghi trong s6 gbc. Trudng hop khong con luu trir duoc sb gdc
hodc trong s6 géc khong co thong tin vé ndi dung yéu cau cap ban sao thi cd
trach nhiém tra 161 bang van ban cho ngudi yéu cau.
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Truong hop khong cdp ban sao vin bang, ching chi tir s gbc cho ngudi
yéu cau thi don vi duoc giao quan 1y s& tra 101 bang van ban va néu rd ly do.

3. Thoi han cap ban sao vin bang, chimg chi tir s6 gbe duoc thue hién nhu sau:

a) Ngay trong ngay don vi duoc giao tiép nhan yéu cau hodc trong ngiy
lam viéc tiép theo, néu tiép nhan yéu cau sau 15h00.

Trong truong hop yéu cau cap ban sao tir sd gbe duge giri qua buu dién thi
thoi han duge thuc hién ngay sau khi don vi dugc giao nhan da hd so hop 18
theo ddu buu dién dén;

b) Péi véi truong hop cing mot lac yéu cau ching thuc ban sao tir nhidu sb
gdc, yéu cau so luong nhiéu ban sao, noi dung van bang, chimg chi phuc tap kho
kiém tra, d6i chiéu ma Nha trudng khong thé dap (g duoc thoi han quy dinh tai
diém a khoan nay thi thdi han cip ban sao duoc kéo dai thém khong quéa 02 (hai)
ngay lam viéc hoic co thé dai hon theo thoéa thuin bang vin ban vdi ngudi yéu
cau cap ban sao.

4. Nguoi yéu cau cip ban sao van bang, ching chi tir s6 gbc phai tra 18 phi
cap ban sao. Néu yéu cau giri qua dudng buu dién thi ngudi yéu cau con phai tra
cudc phi buu dién cho Nha truong. Lé phi cip ban sao, vin bang, ching chi tir
sb géc duogc thuc hién theo hudng dan cua B Tai chinh, Bo Tu phap vé muc
thu, ché do thu, ndp, quan ly va st dung 1€ phi cép ban sao.

Picu 30. S6 cap bén sao va quan 1y viéc cip ban sao vin bang, chirng
chi tir s6 goc

1. S6 cap ban sao van bang, chimg chi tir s6 gdc 1a tai liéu do Nha trudng
1ap ra khi thyc hién viéc cap ban sao vin bang, ching chi tir s6 gbc trong d6 ghi
chép ddy du nhitng ndi dung nhu ban sao ma Nha truong di cap. SO cap ban sao
vin bang, chimg chi tir s6 gbc phai dugc ghi chép chinh xac, danh sb trang,
dong dau giap lai, khéng duoc tdy xoa, ddm bao quan 1y chit ché va lvu trit vinh
vién.

2. Mdi lan cap ban sao vin bang, ching chi tir s6 gbe, don vi duge giao phai ghi
vao sO cap ban sao vin bang, ching chi tir s6 gdc; phai danh s6 vao sd cdp ban sao,
dam bao mdi s6 vao sd cap ban sao duoc ghi duy nhét trén mot ban sao vin bang,
chimg chi di cdp cho nguoi hoc. SO vao s6 cip ban sao vin bang, ching chi dugc
lap lién tuc theo thtr ty s6 ty nhién tir nho dén 16 theo timg nam tir ngay 01/01 dén
hét ngay 31/12; dam bao phan biét dugc sd vao sb cip ban sao cia timg loai vin
bang, chimg chi, nim cip ban sao va x4c dinh dugc don vi dugc giao cip phat.
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Chuong VI
TO CHUC THUC HIEN

Piéu 31. Trach nhiém ciia Phong Pam bao chit lwgng va Thanh tra

1. To chirc thuc hién Quy dinh nay; kiém tra viéc bao quan, st dung phoi
va cip phat vin bang, chimg chi.

2. Hang nam, can cu vao ké hoach dao tao ciia Nha truong, ké hoach t6
chuc céac 16p dao tao, boi dudng ngén han cua cac don vi, Phong BDam bao chat
luong va Thanh tra xdy dung ké hoach in phdi vin bang, ching chi trinh Hiéu
truong phé duyét va to chuc in phoi van bang, chimg chi theo Quy dinh nay; 1ap
hé so quan 1y viéc in, st dung phoi, cap, thu héi, hiy bo phdi vin bang, chimg
chi; cap phoi van bang, ching chi theo s6 luong sinh vién, hoc vién, nghién ciru
sinh d4 duoc cong nhan tot nghiép cua timg nam hodc timg dot do don vi c6 nhu
cau dé nghi.

3. Ra soat viée lap sb hiéu, sb vao so cdp van bang, ching chi theo yéu
cau, dam bao mdi s6 hiéu chi dugc ghi duy nhét trén mot phdi van bang, ching
chi; mdi s6 vao sd cip van bang, ching chi dugc ghi duy nhit trén mot vin
bang, chimg chi da cip cho ngudi hoc.

4. Ctr vién chirc 1am cong tac quan 1y, cip phat phoi, vin bang, ching chi;
phéi hop véi Cong an thanh phd Ha Noi trong viée quan 1y, bao mat phoi, vin
bang, ching chi theo quy dinh.

5. Pam bao an toan, phong chdng chiy nd trong viéc bao quan phdi vin
bang, ching chi.

Pi¢u 32. Trach nhiém cia don vi quéin 1y, cap phat viin biang, chirng chi.

1. Lap hd so quan 1y viéc cap phat van bang, chimg chi; cap ban sao vin bang,
chimg chi tir s6 gbe ddi v6i ngudi hoc theo Quy dinh nay. Pé nghi thu hdi, hity bod
phoi van bang, chimg chi do in hong, sai sot theo quy dinh.

2. Quan 1y s6 gdc cap vin bang, ching chi; xdy dung hé thong co s dir liéu
quan 1y vin bang, chimg chi da cp cho nguoi hoc; cong khai thong tin vé cip
vin bang, ching chi cia nguoi hoc trén trang thong tin dién tir ctia Nha truong.

3. Truéng don vi chiu trach nhi€ém ca nhan trudc Hi€u trudng va trude
phap luat khi dé xay ra vi pham trong cac hoat dong quan 1y, cap phat vin bang,
chimg chi ddi voi ngudi hoc thude don vi quan 1y theo hoc tai Truong.

Piéu 33. Kiém tra, thanh tra

1. Binh ky hoac dot xuat, Nha truong td churc kiém tra, thanh tra viéc in, cép
phat phoi van bang, ching chi, quan 1y va cap phat vin bang, chimg chi ddi véi cac
don vi theo chirc nang, nhiém vu duoc giao.
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2. Cac don vi dugc giao nhiém vu quan 1y in phdi, quan 1y, cap phat phoi
vin bang, chimg chi; quan 1y, cip phat vin bang, ching chi ¢ trach nhiém phdi
hop, tao diéu kién thuan loi cho cong tac kiém tra, thanh tra.

Piéu 34. Xir 1y vi pham

Nguoi thyc hién nhiém vu quan 1y in phoi, cap phat phdi van bang, chiing
chi; cap phat van bang, ching chi; cip ban sao vin bang, chimg chi tir sé6 gbc do
thiéu tinh than trach nhiém hodc ¢ ¥ 1am trai cac ndi dung quy dinh hodc céac
van ban quy pham phap luat khac thi tuy theo mirc do vi pham bi xtr 1y ky luat
hodc truy ctru trach nhiém hinh su; néu gy thiét hai phai boi thuong theo quy
dinh cua phap luat

Piéu 35. Piéu khoan thi hanh

1. Quy dinh nay c6 hiéu lyc ké tir ngdy ky ban hanh.

2. Trudng céc don vi, cong chirc, vién chirc, ngudi hoc cuia Trudong Pai hoc
Su pham Thé duc Thé Thao chiu trach nhiém thi hanh Quy dinh nay.
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